
Welcome to the

Instructional Onboarding Session!

School Year 2024-2025

3:30pm

Broward County Public Schools
Talent Acquisition & Operations Instructional Department

Updated 8/27/24



• Camera off

• Microphones muted

• Hold questions until the end.

• During question time:

• Use the “raise hand” feature to ask a question.

• Once called on, unmute to ask your question.
• You may turn on your video while asking your 

question.

• If you don’t have this feature, type your question in the 
chat box.
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Ground Rules



➢ Resources

➢ Next Steps

➢ Getting Started

➢ Single Sign On (SSO)

➢ Compensation, Salary Placement

➢ Teaching/Non-Teaching Work-Related Experience Credit

➢ Payroll & “Understanding My Paycheck”

➢ Other Items: Sick Leave Earned/Transferred from Another Florida Public 
School, Child Abuse Training/Teacher Support, SmartFind Express - Reporting 
Absences

➢ Certification & Licensure
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On-boarding email
Congratulations! Welcome to Broward County Public Schools!

The next step in our hiring process is for you to attend the Virtual Onboarding Employment session. 

The session is facilitated by Talent Acquisition & Operations - Instructional.

During the presentation we will review payroll, salary and compensation, work experience credit, and other important items.

Click here to Attend Onboarding Session

Click here for Salary Information. This will be reviewed during your Onboarding Session.

Shortly, you will receive communication from the Benefits Department regarding your health care benefits and a separate email 

to guide you through completing the benefits selection.

Please review the Benefit Plan Options available on the district’s website: Benefits Information

Your insurance will take effect approximately 90 days from your official start date. Example: If your start date was 8/14/23 your

 benefits should take effect 11/1/23. Allow the benefits department to contact you by email regarding your enrollment.

It should take about 2 weeks. Check your junk folder/mail in your personal email account.

If you have not received any information from the Benefits Department, email: newhire@browardschools.com 

If you need to report an absence and/or need a substitute, information is located at:

Smart Find Express Information

We have also attached information from our partner Bright Star Credit Union (BSCU).  

BSCU provides many great offers to Broward County Public Schools employees for you to utilize!

We wish you a rewarding and successful year.

If you have any questions email teach@browardschools.com

Talent Acquisition & Operations Instructional Department

https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZTBjZWIxOGYtMWJjMy00Njg1LWIzNDktYjI0MTg3NDEzNzU2%40thread.v2/0?context=%7b%22Tid%22%3a%22eeacb5cb-5370-4358-a96a-a3783c95d422%22%2c%22Oid%22%3a%2255016e8d-0ac4-44f6-a207-76fccc4c700a%22%7d
https://www.browardschools.com/Page/31926
https://www.browardschools.com/Page/32051
mailto:newhire@browardschools.com
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/2018-2019_SmartFindExpress_User_Guide.pdf
mailto:teach@browardschools.com
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http://www.welovebrowardschools.com/


Follow Us on Social Media 

@BrowardK12Teach

Broward County Public Schools

browardschools

@bcpsteach
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https://www.linkedin.com/company/165972/silkroad


2024-25 School Year Calendar
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• www.browardschools.com/teacher

• Current Teacher Resources

• New Hire Schedule Salary -shows specific calendars/ salary schedules:

 

8

Onboarding Resources

http://www.browardschools.com/teacher


9BENEFITS

Benefits

• Your insurance will take effect the first of the following month up-to-90-days 

from your official start date (example, start date 8/5/2024, benefits will 

become effective 11/1/2024).

• As a result, please allow the Benefits Department up to 2 weeks after your 

start date to contact you by email regarding the enrollment of your benefits.

• In most cases, the notification will be sent to both your personal (as 

provided) and BCPS email accounts.

o Failure to complete your Benefits Enrollment by the deadline stated in the 

email, will result in NO BENEFITS COVERAGE for the remainder of 

the calendar year.

• Please ensure you check your "junk folder/mail" in your personal email 

account.

• If you have not received any information from the Benefits 

Department, please email: newhire@browardschools.com.

mailto:newhire@browardschools.com


Broward Single Sign-On (SSO)

One-Stop Access - many of the technology applications you use daily will be available in one 
location.

To Access:

Personnel Number: P000XXXX and Password

Easier Access from Home: The Broward SSO Launchpad link will be accessible from home.

Contact the Help Desk for assistance:

754-321-0411 or ITServiceDesk@browardschools.com

http://sso.browardschools.com
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mailto:ITServiceDesk@browardschools.com
http://sso.browardschools.com/


Single Sign-On via Clever
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LEARNING ACROSS BROWARD (LAB)

Each teacher will have 
a “playlist” designed 

for them

Here you will be able to:

• Search and register for courses

• Review your profile

• Access your Transcript/Certification(s)

• Complete and Submit your Feedback Forms

12
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REQUIRED LEARNING (Mandatory)



SUPPORT FOR INSTRUCTIONAL STAFF NEW TO BROWARD

Classroom and non-classroom instructional staff with less than one year of experience 

are eligible for mentoring support in the form of a TIER Mentor or an Induction Coach based on 

certain criteria.

• TIER Liaison: The "go-to" person who will orient you to your location and help with the assignment 

of a TIER mentor. All new instructional staff will attend monthly collaborative meetings hosted by the 

TIER Liaison.

• TIER Mentor: Provides ongoing, structured support to new instructional staff. Mentors are assigned 

from the school or district location. If assigned a TIER Mentor, the state of Florida recommends 

weekly support.
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Induction Coaches: (If eligible) Are assigned from the Teacher 

Development and Support Department and will support new teachers in 

developing teaching strategies, best practices and its correlation to student 

learning. If assigned an Induction Coach, you will participate in weekly 

support with your coach.

Contacts Teacher Development and Support Department:

• If you are assigned a TIER Mentor and have additional questions, email 

Jacqueline A. Smith at Jacqueline.Smith@browardschools.com

• If you have not heard from a mentor or if you are assigned an Induction 

Coach and have additional questions, you can email Michelle 

C. Dalessandro at michelle.dalessandro@browardschools.com

SUPPORT FOR INSTRUCTIONAL STAFF NEW TO BROWARD

(CONTINUED)
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mailto:Jacqueline.Smith@browardschools.com
mailto:michelle.dalessandro@browardschools.com


NEW TEACHER ORIENTATION 

This event is required for all new Instructional employees to 

Broward County Public Schools. 

Next session is Saturday, October 26th

Pompano Beach High School

More information will be provided in the future.
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NEW TEACHER ACADEMY (NTA)

QUESTIONS?  

EMAIL:  NEWTEACHERACADEMY@BROWARDSCHOOLS.COM

Additional NTAs 

will be 

announced in 

the near future





SALARY AND PAYROLL SCHEDULES

&

UNDERSTANDING YOUR PAYCHECK

7



• Each year salary is negotiated between the Broward Teacher’s Union & The District

• Collective Bargaining Agreement (CBA)
• Article 19 = Professional Compensation
• Appendix E = includes the salary schedules
• Appendix F = Supplement Schedules

• There are two Instructional Salary Schedules:
1. Pay-for-Performance (PFP) Schedule

• Newly hired instructional employees are placed on the Pay For Performance (PFP) salary 
schedule.

2. Grandfathered Schedule
• Instructional employees employed with Broward Schools prior to 2011 without a break-

in-service (resignation, retirement, released, etc.)
• Newly hired teachers to Broward cannot be placed on this schedule per Florida 

Statute

Salary Placement

20



Salary Initial Placement

Pay for Performance Schedule

for 2023-2024

20

NOTE: Per FS 1012.22, instructional employees on Pay for Performance will receive a 

percentage increase based on your overall end of year evaluation. Therefore, newly hired 

teachers are not eligible for the Pay for Performance until they have an overall evaluation.

This chart is solely for initial placement. 

196-day calendar ​

• Hourly rate is based on a 7.5-hour day.

• Experience Credit

• Experience MUST be verified within 4 months of hire.

• Teachers with 17 or more years of experience must submit the appropriate Teaching and/or Non-

Teaching Work Related Experience Form(s) to receive credit for the experience.

*Supplement: The years of experience credit will be paid as a supplement over 20 payments after verified. 

If hired after the first day of school, the amount will be prorated.

Years of 

Experience
Salary Supplement* Total

0 - 16 $  50,266.00 $  - $50,266.00

17 $  50,266.00 $  535.00 $50,801.00

18 $  50,266.00 $  1,184.00 $51,450.00

19 $  50,266.00 $  1,841.00 $52,107.00

20 $  50,266.00 $  2,507.00 $52,773.00
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Pay for Performance Schedule

Other Calendars
**Based on 2023-2024 salary schedule

Teachers on a calendar greater than 196 will receive pay for the additional 

days.  The formula is the following:

Hourly rate ($32.32) x Hours worked (7.5) x calendar days (e.g., 206)

*Plus Supplement for Years of Experience

Yearly Salary 17 years 18 years 19 years 20 years

206 $  51,421.17

$  535.00 1184 1841 2507216 $  53,917.35

242 $  60,407.40
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• All teachers are eligible for the referendum payment.  Newly hired teachers, 
regardless of your years of experience, will receive a one-time referendum 
bonus payment of $500.00 the year they are hired.
o Teachers with an effective date prior to December will receive the 

payment in December. Teachers with an effective date after December 
will receive the payment in May.

• The following school year, newly hired teachers will be paid the referendum 
payment based on their verified years of experience.

• NOTE: Verified years of experience MUST be submitted within 4 months of 
your hire date.

Referendum Payment



Referendum Payment 

(Continued)
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New Hire $500

1-2 years $2,000

3-5 years $3,000

6-7 years $5,500

8-9 years $6,000

10 years $7,500

11-14 years $10,000

15 + years $12,000

Listed below are the referendum amounts that teachers will receive through 

June 2027.  Newly hired teachers – regardless of experience - will receive 

$500 their first year.  The following year, the newly hired teacher will be eligible 

for the referendum funds based on their verified years of experience*.

*Verified years of experience must be submitted within 4 months of hire. If 

hired after March 1, verification must be received by June 15.



Salary Summary
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• Newly hired teachers on a 196 calendar with 0-16 years of experience will have 
a starting base salary of $50,266

• Newly hired teachers on a 196 calendar with 17-20 years of teaching and/or non -
teaching related work experience will start at $50,266 until appropriate work credit 
forms are verified.

• All newly hired teachers with years of teaching experience are encouraged to submit the 
Teaching Experience Forms so your record can reflect your years of teaching experience 
even if salary credit is not received*.

• Teaching Experience Forms are submitted to: HRSupportServices@browardschools.com

• *Experience Credit MAY be used for other incentives i.e.:  referendum money 

mailto:HRSupportServices@browardschools.com


Cafeteria Plan/Benefit Enhancement $300
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Cafeteria Plan/Benefit Enhancement $300

• The Board will provide twenty-five dollars ($25) per month 

not to exceed three hundred dollars ($300) per employee 

per school year.

• Employees hired after the commencement of the school 

year, shall receive twenty-five dollars ($25) per month for 

each full month of employment.

• The $300 will slightly increase your hourly rate 

($300/196= $1.5306)



Advanced Degree Payments
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Advanced Degrees: Master’s Degree   = $3,650

Official transcripts MUST
be on file to receive 

supplement

Specialist Degree  = $6,800

Doctorate Degree = $8,000

To receive credit, your Advanced Degree must be in an area of Education; and if not, must 
match the area(s) shown on your Florida certificate.

• Example 1:  Have a certificate in Elementary Education and a master’s degree in 
Education

• Example 2:  Have a certificate in Middle Grades Science and a master's degree in 
Teaching & Learning.

• Example 3:  Have a certificate in Biology and a master's degree in Biology.
• Example 4:  Have a certificate in Middle Grades Science and a master's degree in 

Political Science
• Must add Social Science to certificate for payment.



Note:  Advanced degree payments are paid as a recurring payment in 20 
equal installment starting 2nd check in September and ending 2nd check in 
May.  If hired after school year begins, will receive retro to pay period 
following date of hire and will receive full 20 payments following school year.
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Advanced Degree Notification

Those eligible for an advanced degree payment will be able to verify payment 

by reviewing your paycheck.



ADVANCED DEGREE RECEIVED AFTER 

CLEARANCE?

https://www.browardschools.com/teacher

• Download ‘Request for Advanced Degree Payment’ and submit official transcript showing 
"DEGREE CONFERRED" or a Foreign Credential Evaluation Report

  https://www.browardschools.com/Page/31927

• Your eligibility for an advanced degree payment cannot be evaluated until an official 
transcript or an original foreign credential evaluation reflecting the degree conferral is 
received with the form

29

https://www.browardschools.com/teacher
https://www.browardschools.com/Page/31927
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WORK EXPERIENCE CREDIT



Teaching Experience Credit

Teaching Experience (more than 16 years of experience)

Credit may be given if you were a full-time, under contract employee who was (1) 

receiving benefits, (2) held at least a bachelor's degree, and (3) worked the full 

academic year or at least one day more than half a year.

Experience must have been completed at one of the following:

• Public school including public charter

• Private school that is accredited by a recognized agency

• Preschool school teaching curriculum

• Teaching experience that was out of the country

• College or university (adjunct professor positions are not eligible)

Interim substitute teacher, teacher aide or assistant (support positions) experience will 
not be considered for this purpose.
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EXPERIENCE CREDIT
https://www.browardschools.com/page/31929

In your packet of employment papers, you completed an 

Instructional Applicant Request for Salary Experience 

Form (form was submitted in hire documents packet).

If requesting work experience credit (more than 16 years):

forms must be received within (4) months of your start 

date.  Send to:

•Human Resource Support Services (HRSS)

•Verification Teaching Experience request.

•Talent Acquisition –Instructional

• Verification of Non-Teaching Related Work 

Experience request.

Forms are reviewed to determine if credit will be awarded. 

If awarded, employee will see adjustment (retro pay) in 

check.

https://www.browardschools.com/Page/31929
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VERIFICATION OF 

TEACHING EXPERIENCE FORM

• If you have teaching experience but less than 16 years and you want your record to reflect 
this teaching experience, you will need to have your former school district(s) submit 
the Employer Verification of Teaching Experience Form to the Human Resource Support 
Services (HRSS) Department either by mail, or email to 
HRSupportServices@browardschools.com.

• Once your experience is verified, your record will reflect the experience credit

• It is not required that you verify your teaching experiences for salary purposes if you have 
less than 16 years**.

**It is recommended to have your experience verified should changes occur within 
the Educator Professional (EP) Collective Bargaining Agreement.

mailto:HRSupportServices@browardschools.com
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VERIFICATION OF 

TEACHING EXPERIENCE FORM

Go to www.browardschools.com/teacher under the 

Quick Links

• Forms can be mailed to:

The School Board of Broward County

Human Resources Support Services

7720 West Oakland Park Boulevard, Suite 101A

Sunrise, FL 33351

• Or emailed to:

• HRSupportServices@browardschools.com

• Forms emailed directly from school district 

without being notarized are acceptable.

http://www.browardschools.com/teacher
mailto:HRSupportservices@browardschools.com


Work Related Experience Credit

Related Work Experience Credit (more than 16 years of experience)
• If you have had directly related and/or related to the instruction of 

children experience, you may be eligible to receive credit.
• Examples of directly related experience:

• Chemist teaching chemistry, Nurse teaching science, an Accountant 
teaching math.

• Examples of instruction of children:
• Director of a Preschool, Assistant Principal, Curriculum Specialist

• The experience must have been completed after graduation from college 
and/or specialized training as a wage earner and appropriate to the field 
being taught and for which certification is requested.

•As a reminder, experience as a substitute teacher, teacher aide or assistant 
(support positions) will not be considered for this purpose.
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Employer Verification of Non-Teaching Related 
Work Experience Form

• Self-employment must be 
verified by accountant or 
attorney of record.  IRS 
documents may be required to 
be submitted as evidence 

• Job description required with 
form submission

• Submit forms to 
Teach@browardschools.com

• Notary not required

36

mailto:Teach@browardschools.com
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VERIFICATION OF EXPERIENCE DEADLINE

It is YOUR responsibility to obtain the appropriate employer verification within

4 months of employment to receive credit for the current school year.  If hired after 

March 1, verification MUST be received by June 15.

❖ Teaching Experience Credit Requests go to Human Support Services 

(HRSS) Department.

❖ Non-Teaching Related Work Credit Requests go to Talent Acquisition-

Instructional.  A job description must be attached.

❖ Self-employment must be verified by an accountant or attorney of 

record.  It cannot be self-verified.  IRS and supporting evidence must be 

submitted

Verification Forms can be downloaded from

https://browardschools.com/teacher

https://browardschools.com/teacher
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PAYROLL DETAILS

HOW & WHEN DO I GET PAID?



• Salary payments are directly deposited into a financial institution of your 
choosing. Your financial institution can be updated via Employee Self-Service 
(ESS).

• Instructional employees are paid every other Friday. Start and end dates are 
dependent on the calendar you assigned (i.e. 196, 216, etc.).

• The first and last check may be for partial amounts depending on
 when the pay period starts and ends. The remaining checks will
 be equal amounts.

• If you did not complete a Year-Round Pay (YRP)form, you will not be eligible 
for Year-Round Pay (YRP) this year. You will receive notification at the end of this 
school year to opt for YRP for the 25-26 School year.

Explanation of Salary Payments

39



Payroll Schedule
BCPS  Has 2 Payroll Schedules:

Instructional Employees Are On  AA  PAYROLL 



• Broward computes your bi-weekly paychecks using an All Days Paid computation. 
This means that all days in your work calendar (except Saturdays and Sundays) are 
counted.  For example, a teacher on a 196-day calendar has 217 days paid.

– 206 calendar = 227 all days paid

– 216 calendar = 237 all days paid

– 241 calendar = 261 all days paid

• This computation is used so each of your paychecks are an equal amount with a 
possible exception to your first and last check, depending on your start date.

• This allows you to receive equal payments throughout the school year, regardless 
of holidays (i.e., spring/winter break).

• An instructional employee’s work calendar includes 6 paid holidays (schools closed) 
and 10 Employee Planning Days (no students).

841



UNDERSTANDING YOUR PAYCHECK

All days 

paid rate

42



TEACHER

EVALUATIONS

43



Broward Instructional Development and 

Growth Evaluation System 

(BrIDGES)

2024-2025

Employee Evaluations Department



45EMPLOYEE EVALUATIONS

iObservation Dates

BrIDGES Preview Window:

August 5, 2024 – September 6, 2024 

Observation Window:

September 9, 2024 – May 5, 2025

www.ieobservation.com

http://www.ieobservation.com/


46EMPLOYEE EVALUATIONS

BrIDGES Evaluation Components

Evaluation Components 

Instructional Practice
Student Performance
Deliberate Practice

35%

15%

50%



47EMPLOYEE EVALUATIONS

Classroom OR Non-Classroom

Classroom Teachers are 

evaluated on the Classroom 

Focused Teacher Evaluation 

Model (FTEM).

Non-Classroom Teachers are 

evaluated on the Non-Classroom 

Instructional Support Evaluation 

Model.

Some positions that will be 

evaluated on this model are:

• Guidance Counselor

• ESE Specialist

• Media Specialist

• Speech Language Pathologist

• Literacy Coach



48EMPLOYEE EVALUATIONS

BrIDGES Classroom FTEM Map



49EMPLOYEE EVALUATIONS

Requirements for Classroom and Probationary Teachers

Formal (at least 30 minutes)/ 
Informal (11-29 minutes)

Walkthrough
(3-10 minutes)

Total 
Datamarks

Experienced 
Teachers

At least 1 At least
15

Probationary 
Teachers

At least 2

• All teachers will earn datamarks during a Formal and/or Informal Observation Cycle.

• At least 15 datamarks will be awarded during the 2024-2025 school year.

Based on Florida State Statute (1012.335), probationary teachers will receive two 

evaluations within their first year of teaching.

• If hired after November 15, 2023, the teacher will receive the 2nd evaluation at the end of 

the first semester.

• If hired on/before November 15, 2024, the teacher will receive the 1st evaluation at the 

end of the first semester.



7EMPLOYEE EVALUATIONS

BrIDGES Non-Classroom Model Map



8EMPLOYEE EVALUATIONS

Requirements for Non-Classroom and Probationary Teachers

Teacher Classification Planned Meetings 

and/or Formals

Total 

Datamarks

Experienced Teachers At least 1 At least

15
Probationary Teachers At least 2

• All non-classroom teachers will earn datamarks during a required Planned Meeting 

and/or Formal Observation Cycle.

• If observed, the observation must be a Formal observation (at least 30 minutes), 

which includes a Planning Conference and a Reflection Conference.

• At least 15 datamarks will be awarded during the 2024-2025 school year.

Based on Florida State Statute (1012.335), probationary teachers will receive two 
evaluations within their first year of teaching.

• If hired after November 15, 2023, the teacher will receive the 2nd evaluation at the 

end of the first semester.

• If hired on/before November 15, 2024, the teacher will receive the 1st evaluation at 

the end of the first semester.



52EMPLOYEE EVALUATIONS

BrIDGES Protocols

Classroom FTEM Non-Classroom Model



53EMPLOYEE EVALUATIONS

Observation Types

Classroom (5)

Formal Observation Cycle

Informal Observation Cycle

Walkthrough

Meeting

Feedback

Non-Classroom (4)

Formal Observation Cycle

Planned Meeting

Meeting

Feedback



54EMPLOYEE EVALUATIONS

BrIDGES Observations

▪ Walkthrough – For classroom teachers only
         (3 - 10 minutes)

▪      Formal 
      (at least 30 minutes)

▪    Informal 
   Classroom teachers only
         (11 - 29 minutes)
 

OBSERVATION 
CYCLE 

Planning 
Conference

Observation

Reflection 
Conference



55EMPLOYEE EVALUATIONS

Planning Conference & 

Reflection Conference Forms 

▪      Formal 
      (at least 30 minutes)

▪    Informal 

  Classroom teachers only

         (11 - 29 minutes)

Planning Conference
Observation
Reflection Conference 

=  OBSERVATION CYCLE 

Classroom FTEM Non-Classroom

Forms found in iObservation and Canvas



9EMPLOYEE EVALUATIONS

iObservation Logon

www.ieobservation.com

P########@browardschools.com

Same as before



9EMPLOYEE EVALUATIONS

iObservation



58EMPLOYEE EVALUATIONS

Deliberate Practice

Instructional Practice

Student Performance

Deliberate Practice



59EMPLOYEE EVALUATIONS

Deliberate Practice/Growth Plan

ACTION DATES

Deliberate Practice details will be 

shared with teachers:

Week of October 7, 2024

Teachers complete their Self-

Assessment within iObservation:
October 7, 2024 – November 15, 2024 

@ 11:59pm

Teachers complete their growth 

plan:

November 18, 2024 – December 20, 2024

Administrators approve growth 

plans:

January 6, 2025 – February 7, 2025



60EMPLOYEE EVALUATIONS

Self-Assessment

Ratings Based on Meeting Deadline Date

Highly Effective 
(4.0)

The educator completed and finished the Self-
Assessment by November 15, 2024, at 11:59 pm.

Effective 
(3.0)

The educator started the Self-Assessment on time 
and finished after November 15, 2024.

Needs Improvement 
(2.0)

The educator started the Self-Assessment after the 
due date and finished it by April 17, 2025.

Unsatisfactory 
(1.0)

The educator does not start or finish the Self-
Assessment by April 17, 2025.



61EMPLOYEE EVALUATIONS

Student Performance

Instructional Practice

Student Performance

Deliberate Practice



62EMPLOYEE EVALUATIONS

Student Performance

▪ Per Florida Statute 1012.34, Student Performance 

“must include growth or achievement data of the 

teacher's students.”

▪ Student Performance shall include growth or 

achievement data of the teacher’s students over 

the course of at least 3 years. If less than 3 years of 

data are available, the years for which data are 

available must be used.

▪ Be on the lookout for an email alert regarding 

Roster Verification, where you can review your 

roster for accuracy. Roster Verification occurs twice 

a year (December and April) and is optional.

▪ Additional information on Student Performance for 

the 2024-2025 school year will be forthcoming.



63EMPLOYEE EVALUATIONS

Resources in Canvas

https://browardschools.instructure.com/enroll/

JKLKAJ XWJ7Y9

Email:

employee.evaluations@browardschools.com



OTHER ITEMS
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• Receive four (4) days of sick leave up front each contract year.

• Earn one (1) day of sick leave for each month of service for a total of ten (10) 

days if the full academic year worked.

• Sick leave is credited at the end of each month.

• No limit to how many sick days you can accumulate.

• Sick leave may be transferred from other districts in Florida.

• The previous school district must submit a letter to our Payroll Department 
indicating how many days are to be transferred.

• Days are transferred at the same rate as they are accrued.

SICK LEAVE EARNED & 
TRANSFER OF SICK LEAVE 
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Child Abuse and Neglect Training 
Requirement

All BCPS staff MUST complete the following on-line trainings related to 

Child Abuse and Neglect:

• During first year of employment, complete Child Abuse and Neglect 
Training.

• This training is a requirement listed on the State Competency 
Demonstration Checklist.

• On-line training link: https://www.browardschools.com/Page/38806

66

https://www.browardschools.com/Page/38806


Child Abuse and Neglect Training 
Requirement (continued)

• Must be completed each school year.

• Florida Department of Children and Families (DCF) Training using the 

“Identifying and Reporting Child Abuse and Neglect” link:

http://www3.fl-dcf.org/RCAAN/

• You must use your personnel number when creating the account and legal 

name listed in Employee Self-Service so that compliance can be monitored 

by the District.

• Present a copy of certificate of completion annually to your principal for 

placement in your personnel file.
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http://www3.fl-dcf.org/RCAAN/


Access/Acknowledge

Teacher Contract  - Date TBA

Employee Self-Service (ESS)
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INSTRUCTIONAL EMPLOYEE CONTRACT

Mary Teacher                    12345                     School Year- 2019-2020

• Contracts are issued each 
school year 

(approximately in March)

• Acknowledge by electronic 
signature and print for your 

records 
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2023-24

8/14/2023 6/30/2024



TYPES OF CONTRACTS

Probationary Contract (196 work days)

“Probationary contract” means an employment contract for a period of one 

(1) school year awarded to Instructional Personnel upon initial employment 

in a school district. 

• A probationary contract shall be awarded regardless of previous 

employment in SBBC or another school district/state.

Annual Contract

“Annual contract teachers who receive an evaluation rating of Effective or 

Highly Effective based on the portion of the evaluation available at the time 

of contract renewal shall be provided an instructional position provided that a 

funded position for which they are certified exists at the school where they 

are currently employed.“
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Reporting Absences

SmartFind Express

Teachers report their absence(s) in SmartFind and notify appropriate Administration.

Each school is responsible for determining how coverage will be provided.

Instructions are available at: browardschools.com/teacher

Initial registration must be done by phone. 

13-

15

REPORTING AN ABSENCE
SMARTFIND EXPRESS
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Step 1 Step 2

Step 3

Step 4



SMARTFIND EXPRESS LOG-ON

Accessible By: Phone (754-212-8164)  or Internet: https://broward.eschoolsolutions.com 

:  Access ID 

:   8-character pin
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5

PLAIN LANGUAGE 

EMERGENCY PROTOCOLS
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https://tinyurl.com/dmrnc9hn



Certificate Issuance
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If you will receive a Florida Department of Education Temporary Certificate:
• TAO/Certification will ensure that fingerprint data and verification of 

employment is received by the Florida Department of Education (FLDOE) to 
request issuance of your certificate by the FLDOE

• Note that the FLDOE does not mail out hard copy certificates.  You will 
receive an email from the FLDOE once your certificate has been issued.

• Please allow approximately eight weeks for issuance of your certificate.

If you are Special Expertise (noncertificated):
• You already signed the agreement that indicates your requirements. A 

"Certificate" is not issued.

If you have a district-issued vocational certificate, the TAO office processes 
these.  You will be notified by our office when your certificate information is in 
LAB or Employee Self-Service, as no hard copy certificates are provided.



CERTIFICATION - ASSISTANCE
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Alternative Certification:
You will be invited to attend an alternative certification assistance session for 
new teachers holding a valid state-issued temporary teaching certificate. During 
this session, staff from Teacher Development and Support will review district 
resources and options available to help you complete the requirements needed 
to earn your initial professional teaching certificate.

Specific Certification Meetings:
Information forthcoming on an array of virtual meetings to be held for out of 
field teachers and noncertificated teachers. Invites will be provided to impacted 
teachers; attendance will be mandatory.



HELPFUL CERTIFICATION RESOURCES
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TEACHER RESOURCE GUIDES/HELPFUL INFO CAN BE FOUND ON OUR WEBSITE 
https://www.browardschools.com/Page/32146.

For teachers on a State of FL temporary certificate:

• Help Guide - Steps to View/Print Your Statement of Status of Eligibility
• Understanding Your Statement of Status of Eligibility
• Help Guide - Steps to View/Print Your Florida Certificate
• Resource Guide for Teachers on a Florida Temporary Certificate
• Options for Satisfying Exam Requirements

For teachers on a State of FL professional certificate:

• Help Guide - Steps to Renew your State of Florida Five-Year Professional Certificate
• FAQs for Renewing a Florida Professional Certificate
• Help Guide - How to Calculate Points for Renewal in LAB
• Help Guide - Steps to Upgrade from Temporary to Professional Certificate

https://www.browardschools.com/Page/32146
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/How%20to%20Print%20FLDOE%20Cert%20or%20SOE.pdf
https://www.youtube.com/watch?v=v0vGPpNP6yc
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/How%20to%20Print%20FLDOE%20Cert%20or%20SOE.pdf
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/Temp%20Cert%20Support%20092123.pdf
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/Options%20for%20Completing%20FTCE%20Exams%202.12.24.pdf
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/Help%20Guide%20Renewal%20052523.pdf
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/State_Renewals_FAQs_4.20.21.pdf
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/LAB_PointsCalc_HowTo_2.23.23.pdf
https://www.browardschools.com/cms/lib/FL01803656/Centricity/Domain/12647/HelpUpgrade.pdf


Benefits:  newhire@browardschools.com

Certification:  certificationrequests@browardschools.com

ESS Help:  754.321.0411

Payroll questions:  payrollquestions@browardschools.com

TAO General Questions/Class Wallet:  teach@browardschools.com
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QUESTIONS?  

HELPFUL EMAILS:

mailto:newhire@browardschools.com
mailto:certificationrequests@browardschools.com
mailto:payrollquestions@browardschools.com
mailto:teach@browardschools.com
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Please use this QR Code to complete a brief survey about your experiences as a New 
Teacher with Broward County Public Schools



CONGRATULATIONS! 

Welcome to Broward County Public 

Schools!

Have a great year!
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81TALENT ACQUISITION & OPERATIONS - INSTRUCTIONAL

THE SCHOOL BOARD OF 

BROWARD COUNTY, FLORIDA

The School Board of Broward County, Florida, prohibits any policy or procedure which results in discrimination on the basis of age, color, 

disability, gender identity, gender expression, genetic information, marital status, national origin, race, religion, sex or sexual orientation. The 

School Board also provides equal access to the Boy Scouts and other designated youth groups. Individuals who wish to file a discrimination 

and/or harassment complaint may call the Director, Equal Educational Opportunities/ADA Compliance Department & District's Equity 

Coordinator/Title IX Coordinator at (754) 321-2150 or Teletype Machine (TTY) (754) 321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act Amendments Act of 2008, (ADAAA) may call 

Equal Educational Opportunities/ADA Compliance Department at (754) 321-2150 or Teletype Machine (TTY) (754) 321-2158.



Next Steps

❑ You have completed the application file and certification review of your onboarding 
process.

❑ Your information has been submitted to the department that enters your information 
into our Payroll System (SAP).

❑ After your information has been entered into SAP, you will receive an email from 
“Workflow Admin”. This email will contain your personnel number. Also, your office 
manager will have this info.

❑ Employment resources, forms and schedules are available at 
www.browardschools.com/teacher
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http://www.browardschools.com/teacher
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